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10 Steps to a Successful Interview

· Arrive on time. 

· Introduce yourself in a courteous manner. 

· Read company materials while you wait. 

· Have a firm handshake. 

· Listen. 

· Use body language to show interest. 

· Smile, nod, give nonverbal feedback to the interviewer. 

· Ask about the next step in the process. 

· Thank the interviewer. 

· Write a thank-you letter to anyone you have spoken to. 
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